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Air Traffic Control Communication Cheat Sheet 



Flight Following / Class B or C (in air):
________________ (Center / Approach), _____________ (Tail Number).


Ex. KC Center, Cessna 8317J

Wait for response.
_________ (Center / Approach), __________(Tail Number) is __________(location relative to VOR or major airport) at _________ (altitude).  Requesting Flight following to ____________(destination airport).

Then... Repeat back Squawk code, Frequency changes, Altitudes, Headings, Altimeter settings and other important information (always include your call sign so they know it was you).  

After the initial call up make all request as concise as possible.  


Ex. Kansas City Center, Cessna 8317J requesting frequency change to check weather.

Getting Flight Following (on the ground) at controlled fields:

_____________ (Clearance or Ground), ________ (Tail Number).  ___________ (position on airport).  Requesting Flight Following to _______ (Destination airport) at ______ (altitude).

Expect them to give you a Departure (ATC) Frequency and a squawk code (transponder code).  Repeat back the information... then contact ground for taxi.

When a Controller passes you to the next controller:
Ex.  

ATC:  Cessna 8317J contact Kansas City Center on 120.2.


YOU:  Cessna 8317J contacting Kansas City Center on 120.2



###Change Frequency to 120.2.###


YOU:  Kansas City Center, Cessna 8317J with you 4,500.



ATC KC Center:  Cessna 8317J roger, Emporia Altimeter 29.92.


YOU:  29.92 Cessna 8317J.

Control Towers without receiving Flight Following:


In Air communication:
Initial contact:  _________tower, __________(Tail Number).

Wait for a response.

 _____________ tower, ________ (Tail Number).  ___________ (distance and direction from airport) __________(what you are doing/need) with _______ (ATIS code/weather).


Ex.  Forbes tower, Cessna 8317J.  10 Miles south In-boud with Alpha.

Ex.   Forbes tower, Cessna 8317J.  10 Miles south requesting to transition your airspace   with Alpha.
Then... Repeat back Clearances and instruction always including your call sign (tail number), and follow instructions.

Control Towers without receiving Flight Following (cont.):


Ground Communication:

_____________ ground, ________ (Tail Number).  ___________ (position on airport).  Ready to taxi with _______ (ATIS code/weather). _______ (direction of flight) departure.


Ex.  Forbes ground, Cessna 8317J.  At the FBO, ready to taxi with India, Southbound departure.
Then... Repeat back Clearances and instruction always including your call sign (tail number), and follow instructions/monitor ground frequency.


Just before Take Off:  Contact Tower Frequency

__________ tower, _________(Tail Number), ready for take off runway_____, 


Ex.  Forbes tower, Cessna 8317J, ready for take off runway 13.

Then... Repeat back Clearances and instruction always including your call sign (tail number), and follow instructions/monitor tower frequency.

Other Tips for a safe and successful journey:

· Practice your calls before you make them.
· Be as complete and concise as possible
· Remember: ATC is there to assist you
· If you have 2 radios, utilize them both
· If headed to a controlled field try to check ATIS before talking to Approach or Tower
· If you don’t understand you can always ask the controller to “Please Speak Slower” or “Repeat”
· Do as much preparation on the the ground as you can
· > Look up frequencies, Airport information, weather, notams

· > 1 800 992 7433 - Get a flight Briefing

· > Check Notams- Online https://www.notams.jcs.mil/dinsQueryWeb/ or www.aopa.org/whatsnew/notams.html 

· > www.airnav.com for Airport info and Airport diagrams

· Have a Runway Diagram available to help Taxiing
· Know your Runway/Taxiway signs
· Listen To ATC online and view discussion boards  www.liveatc.net
· Get with a flight instructor or someone who is ATC proficient and ask needed questions
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